| daho State Historical Society
Fi nanci al Services
Quarterly Report
April - June 2003
Overvi ew:

Ongoi ng - Continue database of projected expenditures as
purchase request fornms are received. Process expenditure
vouchers, receipt transactions and mintain control of

appropriation and cash bal ances. Prepare managenent
reports for review by admnistrators, Director and
Trust ees. Process payroll and personnel transactions.
Facilitate personnel proceedings and nmintain records.
Mai nt ai n publications inventory. Bill for agency services
and sal es.

In addition to our routine nonthly activities the fiscal office:

April:

1. Distribute all enpl oyee eval uations received to Human
Resour ces.

2. Prepare final NHPRC grant report.

3. Process Cary Act financial request.

4. Provide O d Pen dedicated salary information to M1 an
for planning

5. Prepare final | HC (Al exander Mbses), financial report.

6. Applied for the |ast avail able receipts of the first
install ment of the SHPO FYO3 grant.

7. Prepare guide for understandi ng the agency financi al
report.

May:

1. Fol |l ow up on rent due from Botani cal Gardens.

2. Jeanne processed health insurance and flexible
spendi ng pl an updat es.

3. The additional 2% Governor’s hold-back was not
instituted however we were asked to provide a
reversion plan, Much to the dismay of our DFM
gnalyst ny best guess in My was between $200 and

300.

4. Provided the guide for wunderstanding the agency
financial report for Chris to post on intranet for
staff use.

5. Conpl eted final CLG Wbrkshop transacti ons.

6. Post ed negative supplenental entry for 3.5% reduction
approved by the |l egislature and the $50, 000 dedi cat ed
suppl enmental granted by the legislature for the
expenditure of anticipated State Parks appropriation
transfer..

7. Prepared the NPS Chal | enge Cost Share application.

June:

1. Start submtting year-end-close reports to State
Controller’s Office.

2. Adj ust FYO03 budget appropriation as necessary for
final paynents for FYO03.

3. Submt FYO5 Permanent Building Fund prelimnary



Not e:

XNo O

request and fornms to DPW
Prepare final revisions to FYO4 reporting structure to
State Controller’s Ofice.

Recl ass Adm nistrative Assistant 2 to Mnageri al
Assi stant 2 and update salary for that position.

Recei ved final Legislative Audit Report.

Lease on Omwyhee Pl aza adm nistrative office renewed.
Teresa conducted research on Ri sk Managenent position
on insurance coverage on use of privately owned
vehicles and distributed clarifying neno to all agency
staff.

Submtted “Early Reversion” of FYO3 appropriation, by
June 18th, through STARS accounting systemas required
by Division of Financial Managenent for a revised
conm t ment of $2,000. (Program Ol-salaries, $98.06;
Program 04-salaries, $24.39; Program O01l1-operating
funds, $1,308.93; and program O04-operating funds,
$568.62). In addition, on June 30" we had a bal ance
of general fund, program 01, operating funds of $7.84
and program 04, operating funds of 18.97, making our
conbined contribution by delaying payment on utility
bills till the new fiscal year $2,026.81 enabling the
State though our efforts and the contributions from
other state agencies to end up with a $20, 000, 000
surplus for FYO03.

Qur reversion for FY02 was a total of $88.51, but we
paid all invoices received through the end of the
fiscal year. The $88.51 calculated to 38,483 paper
clips for FYO2. Discounting any inflation factor, our
contribution for FYO3 wuld equate to 881,231
paperclips.



Proj ects Underway:

1.

> vpw

Fi nal subm ssion of FY 05 Permanent Building Fund to
Board of Education using Board of Education formt,
and Departnment of Public Works, using DPWformat.
Submt FYO5 Operating Budget to Board of Education,
Division of Financial Mnagement and Legislative
Budget O fice.

Revi se nonthly reports for FY04 data.

Conpl et e FYO3 year-end reports to Controller’s O fice.
Update grant and special project reports and request
grant funds.

Prepare indirect cost report based of FYO03.

Per sonnel :

No change in Fiscal O fice personnel

G fts and Donati ons:

No gifts or donations to the Fiscal O fice.

Prograns Presented:

No programs to the public presented by Financial

Services staff.

Cal endar of Events:
Not Applicabl e.
Nunmber of patrons or visitors:

Not Applicabl e.

Subm tted by:

V. L.

Hunt si nger

Thank you.



